
PURCHASING A UNIT THAT GOES ONTO ACCOUNT. i.e. HONDA POWER EQUIPMENT

Things to note / do before getting started;

The contact you are purchasing the Unit from must be setup as Both and Account

I would also recommend you enter the ABN. You could just enter it every time you purchase a Unit but this 
way you won’t forget

Purchasing the Unit;

Units > Sale > Purchase

Select Account / Cash Account and select your supplier. Note how the ABN is automatically there

Select Put Transaction On Customer Account

Transaction Date is Invoice date

Next



Add Unit

Fill in Unit details. Make sure you select New

Next



Leave as Floorplan or Straight Purchase, fill in the Invoice number and enter the cost of Unit

Next

This is how much you are selling the Unit for. If you don’t know you can leave it blank and fill it in later

Click Finished



Repeat Process until you have added all Units on the Invoice. 

If all Units are the same type you can use Add Similar Unit. Just make sure you change the VINs and select 
“New”

When you have added all the Units on the Invoice click Next



Confirm total in bottom RH is correct

Confirm Supplier is correct

Confirm each Unit

I would also recommend you untick the “Print Recipient Invoice box” you don’t have to, but it saves paper 

Once you have done the above you will be able to click Finish and enter your Clerk Key

Now the Units will be in stock and there will be a Bill against the Supplier that can be paid like any other bill


